




























































































































































SEIU Memorandum of Understanding 
July 1, 2022 - June 30, 2027 

UPON FAILING A REASONABLE SUSPICION AND/OR POST-ACCIDENT 
ALCOHOL AND/OR DRUG TEST THE EMPLOYEE: 

1. Will be removed from driving or operating any heavy or dangerous 
equipment; 

2. May be disciplined up to tennination. Failing/refusal to take a controlled 
substances/alcohol test may result in disciplinary action, up to and including 
tennination. 

3. May be allowed to sign a last chance agreement as an alternative to discipline 
which could require the employee to undergo treatment to cure his/her 
alcohol or drug abuse and be tested periodically. Generally, an employee 
who tests positive and has not been found to be using alcohol or drugs on­
duty will be offered a last chance agreement. The City does not pay for this 
examination or any treatment. However, if the exam and/or treatment is 
covered by the employee's insurance policy, the employee may use the 
insurance policy to (help) pay for the covered expenses. 

4. The employee may use leave bank hours compensatory time hours or leave 
without pay while undergoing treatment/rehabilitation. 

5. May not be returned to his/her position until the employee submits to a 
return-to-duty controlled substances and/or alcohol test (depending on which 
test the employee failed) which indicates an alcohol concentration level of 
less than 0.08 or a negative result on a controlled substances test; 

6. May be required to submit to unannounced follow-up testing after he/she has 
been returned to his/her safety-sensitive position for a period of one year 

J. EMPLOYEE ASSISTANCE PROGRAM (EAP) 

The City has established an Employee Assistance Program to help employees who need 
assistance with alcohol and controlled substance abuse. Employees are encouraged to contact 
the Human Resources/Risk Manager for the number of the current EAP provider. 
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APPENDIXH 

CELL PHONE USE POLICY 

The City may provide certain employees with cellular phones that are to be used only for 
official City business. The City recognizes that employees may need to use their personal 
cell phone during working hours due to particular family or personal situations. 
Employees should limit their use of personal cell phones during working hours to 
reasonably necessary communications, and an employee's use of her/his personal cell 
phone should not interfere with City operations or the employee's performance of his/her 
job duties. If an employee abuses his/her use of his/her personal cell phone during 
working hours, the City Manager, in her/his discretion, may require that the employee not 
use his/her personal cell phones during working hours. 

In compliance with California Motor Vehicle Code 23123, employees are not to dial cell 
phones while driving, except to call a public safety agency. Employees may not receive 
incoming calls unless the cell phone can be safely operated in a hands free mode. For 
employees with hands free cell phone operation, in the event an employee receives an 
incoming call while driving, the employee should either safely pull off the road to 
converse, inform the caller that he or she will return the call, or ask the caller to call again 
to allow the employee to reach a place where it is safe to use the phone. While driving, 
employees are prohibited from using their cell phones to text message, read or send email, 
or similar operations. While driving, employees are also prohibited from engaging in any 
activity or conduct that would constitute distracted driving or otherwise constitute an 
unsafe driving practice. 
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APPENDIX I 

CITY PROPERTY POLICY 

Desks, file cabinets, lockers, computers, tools and other equipment are property of the City 
and must be maintained in good condition in accordance with the City's rules and 
regulations. They must be kept clean and are to be used only for work-related purposes. If 
City property is lost or damaged, report it to your supervisor at once. No City property 
may be removed from the premises without the prior authorization of your supervisor. 

In order to ensure compliance with this provision and with the City's rules and regulations, 
the City reserves the right to inspect all City property, without notice to the employee 
and/or in the employee's absence. 

For security reasons, personal belongings of value should not be left in the workplace. 

Employees should take reasonable steps to protect City property from theft. Employees 
should immediately inform management if theft of City property is suspected. However, 
employees should not attempt to stop the theft of City property if doing so poses any risk 
whatsoever of endangering the safety of the employee or others. 

Immediately upon termination of employment, all property of the City (keys, tools, 
manuals, etc.) must be returned to the City. All personal items should be removed at the 
time terminated employees leave the premises of the City. Unless otherwise agreed to in 
writing, if a terminated employee leaves personal items at the workplace, these items are 
subject to disposal if not removed within five (5) days of the date of the employee's 
termination. 
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APPENDIXJ 

REASONABLE ACCOMMODATION POLICY 

The City of Carpinteria is committed to ensuring equal employment opportunities for 
disabled applicants and employees. It is the policy of the City of Carpinteria to comply 
with the Federal Americans with Disabilities Act ("ADA") and the California Fair 
Employment and Housing Act ("FEHA"). Every reasonable effort will be made to provide 
an accessible work environment for such employees and applicants. The City of 
Carpinteria will not discriminate against disabled employees. The City of Carpinteria 
provides reasonable employment-related reasonable accommodation(s) to permit an 
applicant or employee to perform the essential functions of the job, as defined by law, to 
qualified individuals with disabilities, and will engage in the interactive process within the 
meaning of the ADA and FEHA. 
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